Scoop and MS Query First Run Setup in Excel

This document will show you how to set Scoop or MS Query in Excel. This document has a
prerequisite that the backend ODBC connections and initial Scoop install have been taken care of by
your IT department. These setups are profile specific so each person that uses the computer will
need to use these directions.

Scoop Setup in Excel
1. Open Excel

2. Click on the File Tab, then Options, Then Add-Ins

Excel Options

Microsoft Actions Pane 3

General D View and manage Microsoft Office Add-ins.
Formulas
Proofing Add-ins
save Name Location Type 2
Language Active Application Add-ins
Acrobat PDFMaker Office COM Addin C\...DFMaker\Office\PDFMOfficeAddin.dll  COM Add-in
Advenced Scoop C\Program Files (x36)\Scoop'\scoop xla Excel Add-in
Customize Ribbon ‘WebEx Preductivity Tools Cho.ebBdProductivity Tools\ptwhxms.dll COM Add-in
Quick Access Toolbar Inactive Application Add-ins
Analysis ToolPak Ch.. ficel Silibrany\ Analysis\ANALYS32Z.KLL  Bxcel Add-in
HEEHE Analysis ToclPak - VBA C\.15\Librany\ Analysis\ATPVBAEN.KLAM  Excel Add-in
Trust Center Date (XML) Ciicrosoft Shared\Smart Tagh\MOFL.DLL ~ Action
Eure Currency Tools C..ce\Office1\Libran\EUROTOOLXLAM  Excel Add-in
Financial Symbol (XML] Ci\.icrosoft Shared\Smart Tagh\MOFL.DLL ~ Action
Inquire . ft Office\ Office] \DCF\MativeShim.dll - COM Add-in

XML Expansion Pack

Microsoft Office PowerPivot for Excel 2013 C\.dd-in\PowerPivotExcelClientAddindil - COM Add-in
Power View C.Add-in\AdHocReportingExcelClient.dll  COM Add-in
Solver Add-in C. fficel5\Libran\SOLVER\SOLVERXLAM  Excel Add-in
Document Related Add-ins v
Add-in: Acrobat PDFMaker Office COM Addin
Publisher: Adobe Systems, Incorporated
Compatibility: Me compatibility information available
Location: C\Program Files (x86)\Adobe\Acrobat 11.00PDFMaker\ Office\ PDFMOfficeAddin.dll
Description:  Acrobat PDFMaker Office COM Addin
Manage: |Excel Add-ins v Go..

3. Click ‘Go’ at the very bottom of the screen.
?

Add-Ins
Add-Ins available:
[] Analysis ToolPak oK
|| Analysis ToolPak - VBA
5| Euro Currency Tools Cancel
Solver Add-in Browse...
Automation...
Scoop

In the picture above Scoop is already installed
NOTE: If Scoop is not showing up on Add-Ins
list. Continue to #4:

4. Click Browse
5. Navigate to C:\Program Files (x86)\Scoop and select scoop.xla



6. The Click ‘OK’ to return to Excel and you will have a ‘ADD-IN’ tab that has scoop on it
7. SCOOP will be ready to use now

Initial MS Query Setup in Excel
1. Open Excel
2. Click the Data Tab
3. Click on ‘From Other Sources’ then ‘From Microsoft Query’

= :

FILE HOME IMNSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW

r% I:'?@ |:'>1|:| DE} D Irﬂ L2] Connections 3] Y ;

Properties
Frarn  From From From Other Existing Refresh _l _ Zl Sort Filter
Access Web Tedt | Sources= ' Connections | All- Edit Links | o
Get Exd From SQL Server

D Create a connection to a SCL Server table. Import data into Excel as a

&3 * Table or PivotTable report.
From Analysis Services
A | B D Create a connection to a SOL Server Analysis Services cube. Import data

1 into Excel as a Table or PivotTable report.
2 | =z From Windows Azure Marketplace
3 .‘=/ Create a connection to a Microsoft Windows Azure DataMarket Feed.

. Import data into Excel as a Table or PivotTable report.
4 —  From OData Data Feed
3 % Create a connection to an OData Data Feed. Import data into Excel as a
[ — Table or PivotTable report.
7 T From XML Data Import
3_ 2 Open or map a XML file into Excel.
g_

— T From Data Connection Wizard

e Import data for an unlisted format by using the Data Connection Wizard
11 — and OLEDE,
12 | T From Microsoft Query
13 Import data for an unlisted format by using the Microsoft Query Wizard
14 - and ODBC. Functionality is limited for compatibility in previous versions.

i |"|

Choose Data Source

Databases | E!ueriesl OLAP Cubes ok,
<Mew Data Sourcer

dBASE Files® Lancel
Ewcel Files™

M5 Access Databaze® Browze. ..
ROBAMMER®

whdb™ Optians...

Delete

il

@l ¥ Use the Query Wizard to create/edit queries

4. Select WHPROD and click OK



5. This will then be displayed

( Microsoft ODBC for Cracle Connect |i P.
User Name: I oK |
Password: I Cancel | I
Server: prrd Help

=
l@. Connecting to data source. .

Enter the following
<PID>

<Banner Password>
WHPROD

Click OK





